	Comment by Student Affairs at ITA: Be sure to delete the outline of the textbox around your headshot!Full Name
email address
City, State 
WhatsApp: 
Phone: 
Insert headshot
(watch our International Resume and Cover Letter Webinar for guidance on headshot guidelines for resumes)





Citizenship: 
DOB: 
Gender: 
Marital Status: 






OBJECTIVE

TEFL certified, college graduate seeking a teaching position in [country]. Experience working with children and adults.  
 
EDUCATION & CERTIFICATION

	International TEFL Academy
TEFL/TESOL Certificate
	Chicago, Illinois
Month Year


· 150 hours of coursework	Comment by Student Affairs at ITA: Did you complete any ITA Specialty Courses or bonus chapters? If so, add another bullet point and list the hours and titles here.
· 20 hours of practicum	Comment by Student Affairs at ITA: The online TEFL course includes 20 hours of practicum, no more, no less. This number will vary if you completed in in-person TEFL course.

	School Name
Degree Earned
	City, State
Month Year


· List honors if applicable
· List study abroad if applicable

RELATED WORK EXPERIENCE

	Company
Position
	City, State
Month Year – Month Year


· 3 – 4 bullet points in this section
· Begin with an action verb
· Use the past tense for past positions, and the present tense for current positions
· Remember to add a position to describe your practicum experience

	Company
Position
	City, State
Month Year – Month Year


· 3 – 4 bullet points in this section
· Begin with an action verb
· Use the past tense for past positions, and the present tense for current positions
· Remember to add a position to describe your practicum experience

	Company
Position
	City, State
Month Year – Month Year


· 3 – 4 bullet points in this section
· Begin with an action verb
· Use the past tense for past positions, and the present tense for current positions
· Remember to add a position to describe your practicum experience

ADDITIONAL WORK EXPERIENCE

	Company
Position
	City, State
Month Year – Month Year


· 2 – 3 bullet points in this section
· Begin with an action verb
· Use the past tense for past positions, and the present tense for current positions

	Company
Position
	City, State
Month Year – Month Year


· 2 – 3 bullet points in this section
· Begin with an action verb
· Use the past tense for past positions, and the present tense for current positions

SKILLS

Language proficiency
Proficiency with technology/software

ADDITIONAL EXPERIENCE AND ACTIVITIES

Optional section

Note: Don’t forget to review the Resumes and Cover Letters section of the Alumni Corner for more information and guidelines on how to write a compelling TEFL resume, with or without teaching experience.
